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Federal Property Management Regulations § 101–11.204

§ 101–11.204 Interagency Reports Man-
agement Program.

(a) General. (1) GSA manages the
Interagency Reports Management Pro-
gram to ensure that interagency re-
ports and recordkeeping requirements
are based on need, are cost-effective,
and comply with applicable laws and
regulations.

(2) GSA will provide additional guid-
ance on the Interagency Reports Man-
agement Program.

(b) Procedures. (1) Each agency shall:
(i) Obtain GSA approval for each

new, revised, or extended interagency
report, prior to implementing the re-
port;

(ii) Designate an agency-level inter-
agency reports liaison representative
and alternate, and notify GSA in writ-
ing of such designees’ names, titles,
mailing addresses, and telephone num-
bers within 30 days of the designation
or redesignation;

(iii) Use Standard Form 360, Request
to Approve an Interagency Reporting
Requirement, to obtain GSA approval
for each new, revised, or extended
interagency report;

(iv) Attach to each Standard Form
360, a justification statement (signed
by the official who requested the re-
port) describing the need for the re-
port;

(v) Explain how the reporting costs
shown on Standard Form 360 were de-
rived;

(vi) Make supporting documentation
for cost estimates available for GSA
review;

(vii) Submit to GSA and OMB (see 5
CFR part 1320) simultaneously for ap-
proval, interagency reports that collect
information from Federal agencies and
from either the public or State or local
governments;

(viii) Notify GSA and responding
agencies when an interagency report is
no longer needed; and

(ix) Send requests for GSA approval
and notifications regarding inter-
agency reports to: General Services Ad-
ministration, Strategic IT Analysis Di-
vision,(MKS), 18th and F Streets, NW.,
Washington, DC 20405.

(2) This section does not apply to the
following interagency reports: (How-
ever, interagency reports required by
Federal agencies to respond to these
reports are subject to this section.)

(i) Legislative branch reports.
(ii) Office of Management and Budget

(OMB) and other Executive Office of
the President reports.

(iii) Judicial branch reports required
by court order or decree.

(iv) Reporting requirements for secu-
rity classified information. However,
interagency reporting requirements for
non-sensitive or unclassified sensitive
information are not exempt, even if
such information is later given a secu-
rity classification by the requesting
agency.
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